SERVICES CONTRACT: Canada Fund for Local Initiatives (CFLI) Coordinator – China
STATEMENT OF WORK 

The Canada Fund for Local Initiatives (CFLI) is a small grants program that the Department of Foreign Affairs, Trade and Development (DFATD) operates in a large number of developing countries around the world. The general objective of the Canada Fund is to contribute to the achievement of Canada’s thematic priorities for international assistance, with special emphasis on the themes of good governance, respect for human rights and the rule of law; to assist in the advocacy of Canada’s values and interests and the strengthening of Canada’s bilateral relations with foreign countries and their civil societies; and under exceptional circumstances, to support humanitarian relief efforts in the immediate aftermath of natural disasters and emergencies. 
2. Location: China
3. Tasks to be performed 
The Embassy wishes to engage a Consultant as the Canada Fund Coordinator, to be responsible for the overall coordination of the Canada Fund China program, i.e. managing the annual project funding cycle and ensuring that on-going and existing projects are monitored and evaluated; handling administrative tasks such as financial management, record keeping, and report preparation; and, also undertaking networking and outreach when possible.  The specific terms of reference of the Canada fund Coordinator are as follow: 
1. Identifying local projects and agencies which could benefit from the Canada Fund Program.

2. Supporting the mission in CFLI promotion.

3. Assessing proposed CFLI projects in terms of their potential impact on the recipient population; the management capacity of the implementing and/or recipient agent; political and legal repercussions; and their potential impact on women and the environment.

4. If necessary, helping local organizations prepare the projects documents which must be

submitted to the mission.

5. Preparing a Project Approval Document (PAD) for each project being recommended for

approval.

6. Advising the FPDS manager about proposals received which do not conform to the program requirements and for which rejection is recommended.

7. Preparing all correspondence relating to the requests and other aspects of the program.

8. Monitoring project activities in the field on a regular basis, keeping up to date on all relevant issues, and submitting reports to the Mission Canada Fund Manager.

9. Drafting reports on the Canada Fund, such as the Mission End-of-Project Report, the CFLI Program Year-end Report.
10. Perform other related duties as directed by the Ambassador, or the Ambassador's Representative.

4. Time 

The maximum of this service is up to 7 months from September 1, 2014. 

