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Application Kit for a Travel Document for Permanent Resident
Canadian Consulate General, Shanghai

Please read this kit carefully before submitting your application. The documentation you provide with your
application will be used to establish that your authorization to enter Canada would not be contrary to the
Immigration and Refugee Protection Act. Failure to provide complete, truthful, and accurate materials may
result in your application being refused.

All Travel Document applications will be assessed on paper. This means that a visa officer will review and
make a decision on your application based on the documents you submit.

All documents must be submitted at the same time as your application and processing fee. Only documents in
English or French will be accepted. All documents in Chinese must be accompanied by an English or French
translation.

Application kits are free of charge and can be downloaded from the internet address: www.shanghai.gc.ca

Warning: Misrepresentation will result in your application being refused. If you or someone acting on your behalf
directly or indirectly misrepresents facts relating to your application for a Travel Document:
e your application will be refused;
» the circumstances of your refusal will be entered into Canada’s global immigration database; and
e you could become inadmissible to Canada for two (2) years under section 40 (2) of the Immigration and
Refugee Protection Act.

1. Agents and Representatives

You may prepare and submit your application yourself, you may attain the assistance of an individual who provides
such services for free (family members, friends, non-governmental and religious organizations, etc.), or you may
decide to hire an authorized representative. An authorized representative must be either an immigration consultant
who is a member of the Canadian Society of Immigration Consultants; a lawyer who is a member of a Canadian law
society; or a notary who is a member of the Chambre des notaires du Québec. All applications are treated equally
regardless of who prepares and submits them. You, as the applicant, are responsible for all information submitted.
Please be sure to review all the information on your application form and ensure that all questions are answered
truthfully before signing and dating the forms.

If you are authorizing the release of your file information to another person this person must be identified on the Use
of Representative form (IMM 5476E). Please note that all persons who assist in the preparation of applications must
be identified on this form.

2. Required Supporting Documents

This kit contains an application, other forms which must be completed and a Document Checklist. This Document
Checklist will assist you in determining which forms and documents must be submitted, and which special
requirements may apply.

3. Calculating Days Present in Canada

To meet the residency obligation, you must have been physically present in Canada for a minimum of 730 days

within the past five years. If this is not the case, you may also count the days you spent outside of Canada in the
following circumstances:
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A. Accompanying a Canadian citizen or a permanent resident outside Canada

Accompanying a Canadian citizen

Each day that you are accompanying a Canadian citizen outside Canada is considered a day for which you satisfy
the residency obligation provided that the person you are accompanying is your spouse, common-law partner or
parent (if you are a child under 22 years of age).

The total number of days that you spend accompanying a Canadian citizen may be added to the total number of
days for which you otherwise satisfy the residency obligation.

Accompanying a permanent resident

Each day that you are accompanying a permanent resident outside Canada is considered a day for which you

satisfy the residency obligations provided that:

= the person you are accompanying is your spouse, common-law partner or parent (if you are a child under 22
years of age); and

= the person you are accompanying is working for a Canadian business, as defined in section B.

The total number of days that you spend accompanying a permanent resident may be added to the total number of
days for which you otherwise satisfy the residency obligations.

Evidence that you are accompanying a Canadian citizen or permanent resident

You must provide supporting documents to prove that:

= the person you are accompanying is a Canadian citizen or permanent resident;

= you are the spouse, common-law partner or child of that person; and

= if applicable, the permanent resident you are accompanying is working for a Canadian business, as defined in
section B.

Refer to the Document Checklist for a list of suggested supporting documents.
B. Employment outside Canada

Acceptable employment

Each day that you are working outside Canada is considered a day for which you satisfy the residency obligation
provided that your employment meets the following criteria. You are an employee of, or under contract to, a
Canadian business or the public service of Canada or of a province, and are assigned on a full-time basis to:

= a position outside Canada;

= an affiliated enterprise outside Canada; or

= aclient of the Canadian business or the public service outside Canada.

Canadian business

For the purposes of this application, a Canadian business is defined as:

= acorporation that is incorporated under the laws of Canada or of a province and that has an ongoing operation
in Canada; or

= an enterprise that has an ongoing operation in Canada and is capable of generating revenue and is carried out
in anticipation of profit, and in which a majority of voting or ownership interests is held by Canadian citizens,
permanent residents, or Canadian businesses as defined above; or

= an organization or enterprise created by the laws of Canada or a province.

Evidence of acceptable employment
You must provide supporting documents indicating that your employment outside of Canada meets the
requirements of the residency obligation. Refer to the Document Checklist for a list of supporting documents.

C. Humanitarian and Compassionate Grounds
If you or a family member is unable to meet the residency obligation, it may still be possible to retain your status as
a permanent resident of Canada. You will need to present evidence that, due to circumstances beyond your control

or due to factors that have kept you living outside Canada, you wish to have humanitarian and compassionate
grounds considered in the assessment of your application for a travel document.
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Factors that might justify such a consideration would be those resulting hardships you would face if you lost your

permanent resident status, and that would be unusual and undeserved, or disproportionate. You must provide

proof:

= that there are compelling humanitarian and compassionate factors in your individual circumstances that merit
the retention of your permanent resident status;

= describing why you were not able to comply with the residency obligation; and

= that the extent of any hardship that the loss of residency status may cause to one or more family members who
would be directly affected by this decision, taking into account the best interests of a child directly affected by
the determination.

To have your application considered on humanitarian and compassionate grounds, you must complete question 18
of the application form. There are no guidelines on what supporting documents you should submit for consideration
on humanitarian and compassionate grounds. You are free to make submissions on any aspect of your personal
circumstances that you feel would warrant retention of your permanent residence.

The factors of your unique case will be weighed against the extent to which you did not comply with your residency
obligation and make a decision based on the evidence in your file.

4. How to Submit your Application
To submit your application, please visit one of the Visa Application Centres operating in China.

Beijing: 7" floor, West Area, Grand Rock Plaza, No.13 Xinzhong Xili Dongcheng District, Beijing, PRC 100027
Shanghai: 2™ floor, Guangdong Development Bank Building, No.555 Xujiahui Road, Shanghai, PRC 200023
Guangzhou: 3" floor, No.10 Qiaoguang Street, Guangzhou, PRC 510620

Chongqing: 3" floor, JW Marriott Hotel, International Trade Center, 77 Qingnian Rd, Yuzhong District, Chongging,
PRC 400010

The Visa Application Centres are open from Monday to Friday (excluding Embassy holidays), from 8am to 3pm. A
fee will be charged for the use of the Visa Application Centre. Further details are available at www.vfs-
canada.com.cn.

You may also submit your application by mail to the Visa Section of the Canadian Embassy, 19 Dongzhimenwai
Daijie, Chaoyang District, Beijing, PRC 100600. The processing fee must be submitted in the acceptable format
(refer to the Fee Schedule).

You may submit your application in person by booking an appointment first. To book an appointment, you must
visit the Consulate in person with your passport between 10:45am to 11:45am, Monday to Thursday. Appointments
are not transferable to another person.You will then be given an appointment to submit your application in person
and pay fees using a bank draft. The bank drafts should be made payable to:

PIIE N AN ST X e

There is a minimum waiting period of one week for an appointment.

5. When Should | Apply?

To avoid disappointment, you should submit your application well in advance of your travel plans.
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Document Checklist

Please indicate in the boxes which documents you have enclosed and attach the Document Checklist to your
application. If any of the required documents are missing, your application form will be returned to you.

REQUIRED DOCUMENTS FOR ALL APPLICANTS

All documents in Chinese must be accompanied by an English or French translation

Completed “Application for a Travel Document” (IMM 5524). If your spouse or common-law partner and/or
children are planning to accompany you, they will need to complete their own application using the appropriate
application form.

Completed “Family Composition Information and Details of Education and Employment” form for the applicant,
completed in English or French AND Chinese.

Three (3) photos. All photos must meet the requirements of the Photo Specifications Appendix. On the back of
one photo in each set, write the name and date of birth of the person appearing in the photo.

A valid passport. There must be one completely blank page other than the last page, available in each
passport and must be valid for at least one (1) month after the date you intend to leave Canada.

Two (2) self-addressed adhesive labels with your current address in Chinese characters (no envelope).

The correct processing fee in the acceptable format (refer to the Fee Schedule). Fee is non-refundable.

“Use of a Representative” form (IMM 5476E), if someone has assisted you in making this application.

Evidence of your permanent resident status in Canada, such as:

« A Record of Landing or Confirmation of Permanent Residence or, if the document was lost or stolen, a
police report documenting the circumstances of the loss and the completed “Solemn Declaration”

« An expired permanent resident card or, if your card was stolen, police report documenting the
circumstances of the loss and the completed “Solemn Declaration”.

All old passports showing previous travel within the last 5 years (or since becoming a permanent resident of
Canada). If you do not have your old passports with you, please provide an explanation. For lost passports,
please submit a police report documenting the circumstances of the loss.

If you were living outside of Canada accompanying a Canadian citizen or permanent resident, please submit

the following:

e passport of the person you are accompanying showing previous travel within the last 5 years

* marriage licence

» child’s birth certificate and/or adoption or guardianship document

e school and/or employment records

e passports or other travel documents

» documents indicating the status of the person you are accompanying

« documents indicating that the person you are accompanying working for a Canadian business, as defined
in section B.
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If you are working outside Canada for a Canadian business, or if you have been accompanying your spouse

abroad and your spouse is a permanent resident abroad working for a Canadian business, please provide:

» Letter of declaration from your Canadian employer (name) that states the position and title of the signing
officer and that the business is incorporated under the laws of Canada or a particular province, that the
business has an ongoing business operation in Canada, the nature of the business, length of time in
operation in Canada, number of employees in Canada, details of assignment or contract abroad, such as
duration of the assignment, confirmation that the employee is a full-time employee of the Canadian
business working abroad on a full-time basis as a term of employment,

«  Copy of your contract of employment, including start date, length of contract, salary, position,

« Supporting documentary evidence that your employer is operating in Canada, such as copy of articles of
incorporation, corporate annual reports, corporate Canadian Income Tax Notice of Assessments, a copy
of any agreement or arrangement between the Canadian business and the business abroad, concerning
assignment to that business,

e Supporting documentary evidence that you have performed full-time duties in China for your Canadian
employer, such as photo of your office location and of your working station, payslips, sale agreements,
etc.

To be considered on humanitarian and compassionate grounds, enclose supporting documents that
support your request to retain your permanent residence. Refer to the Residency Obligation section for
more information. All documents in Chinese must be accompanied by an English or French translation.

Documents indicating consent for children to travel as unaccompanied minors.

Children under 16 years of age who are travelling alone must carry written information about the
person who will be responsible for them. If a child included in this application is the subject of a
custody order or is travelling with one of his or her parents, you must provide a proof of custody
or the other parent’s consent for the trip. Children traveling without their custodial parent(s)
require a letter of permission to travel from the non-accompanying parent(s).
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FAMILY COMPOSITION INFORMATION

APPLICANT

XER
PLEASE COMPLETE ALL ITEMS IN BOTH ENGLISH OR FRENCH AND CHINESE CHARACTERS
FIANBRERAPRXREX , RPXRERE
DATE & PLACE OF PRESENT
RELATIONSHIP NAME BIRTH PRESENI'I;ADDRESS OCCUPATION
*R B e AR LT TR
dd mm yyyy
Visa Applicant | |
FRWA
dd mm yyyy
Spouse | |
RiRARE
dd mm yyyy
Mother | |
RiEAZZE
dd mm yyyy
Father | |
FEAZRE

CHILDREN:(INCLUDING ALL SONS AND DAUGHTERS PLUS ADOPTED AND STEP CHILDREN REGARDLESS OF AGE OR PLACE OF RESIDENCE)

HiEAZ TR (BEMBETERESF. HF27X , TRFRAPIEESHEMLHTRE

)

DATE & PLACE

RELATION & MARITAL PRESENT
NAME SEX STATUS OF BIRTH PRESENI ADDRESS OCCUPATION
s SRR BRI i AR AT Mo MATRAL
dd / mm / yyyy
BROTHERS AND SISTERS: (INCLUDING HALF AND STEP BROTHERS AND SISTERS)
i A2 BN (SERRRERARRRZ L EHRK)
DATE & PLACE
RELATION & MARITAL PRESENT
NAME SEX STATUS OF BIRTH PRESEN:[ ADDRESS OCCUPATION
s SRR BRI i AR MR AT ML MATRAL

dd / mm / yyyy




DETAILS OF EDUCATION AND EMPLOYMENT
HEARLAT R APPLICANT

PLEASE COMPLETE ALL ITEMS IN BOTH ENGLISH OR FRENCH AND CHINESE CHARACTERS
MARBEATXREX , HPXRERE

DATE
B NAME & ADDRESS OF SCHOOL DSE'&%'!Q’ TYPE OF COURSE
A, N
FROM TO ERHNB MRt R REAXZ
M £
FROM | TO NAME & ADDRESS OF WORK UNIT/COMPANY POSITION TYPE OF BUSINESS
M = BN TRINEH R R HIE- 3

Is this your first time travelling outside of China? If no, please provide a summary of your travel history for the past
five years including countries travelled to and dates of travel.

If you are a member of a business delegation, can you confirm the identity and stated profession of those travelling
with you? If no, please provide an explanation:

| hereby certify that all information listed on this form is true and complete. | understand that if this information is
found to be untrue or incomplete my application will be refused.

REFH , ARPAEFAATHIEXRR. RAB : MINFTORRIARIRTF , RWHEFFRIES,

Date (BH) Print Name in Pinyin Signature of Applicant in Chinese ( HFAZT )



PHOTOGRAPH SPECIFICATIONS
FRR 2R 40 U

TAKE THIS WITH YOU TO THE PHOTOGRAPHER
BB A2 A

Requirements:

B

You must provide 3 photos with your application for a Temporary Resident Visa, Study
Permit, or Work Permit. It is imperative that your photos be compliant with the following
specifications otherwise they will be rejected. You will be required to provide new photos
before your application can be processed.

FEUR Il B RS U I R8I 2% 20 VF AT B A VP ) i B AT 39K IR A o U e AT & 21 2
Ko WAL SE o FRATT S AE T BRI HE I A EE SR AR IEATH I Ao

To avoid delays, please ensure that the photos provided with your
application meet these requirements.

IR AT I R R X BB SR AR S I TR T B B

Photograph specifications:

FEUR SR A0 -

* Three identical photos, black and white or colour, taken within the last 6 months.
BTN H A ISR FIRE AR, A s T,

e Must be clear and well defined, taken against a plain white or light coloured
background. f v A 20 MW 4G ER 2> W], 15 5 Al A ekt

« Digital photos must not be altered in any way. ¥4 F A REMUATAT 5 25

» The face must be square to the camera with a neutral expression, neither
frowning nor smiling, with the mouth closed. 20 IEXT EAHNL, FREEH &I,
AL S, WS .

» Tinted prescription glasses may be worn as long as the eyes are clearly visible
and the frame is not covering any part of the eyes. Sunglasses are not
acceptable. nJ L a8 (4R 1A FE RO RIS, WL rp i A OOUHR S b mT AL LA HE AN R4
MR BAE AR 70 o AN 2SR FH T -

* False hairpieces or other cosmetic devices are acceptable if they do not disguise
the natural appearance of the bearer. 7] DLl #ifi & s &6, R EZLEATAR
Mg FP TN PR AR SR T30

» Photos in which the applicant is wearing a hat or head covering worn for religious
reasons are acceptable if the full facial features are not obscured. H Z G HEFAE

FSAAEL, DU N AT AR 3800 5 B T os U DR S B A 2



Photo an.d He?d Size e The frame size must be 35mm X 45mm
Specification

R N (1.37” X 1.77").  FH v AR/ 20 A 352K
AR DR X 4555k (1.37F X 1.77+}).

e Must show the full front view of the head,
with the face in the middle of the photo and
include the top of the shoulders. AZ5i7
HH A T AEAN S AR I T, S L ]
HEAFE A & .

« Sijze of the head, chin to crown*, must be
between 31mm (1.22”) and 36mm (1.41”).
SKARI RN, BRI LT R, i
7E 317K (1.22°)) 236K (1.41-)) 2],

Min Face Height 31mm (1.22")

Max Face Height 36 mm (14
Min Frame Height 45mm (1.77")

<—>Min Frame Width 35mm (1.57°) * Crown: top of the head, or (if obscured by hair_o_r

headwear), where the top of the head/skull would be if it
could be seen. * JTii: SkiBHH B, B0 CURAZ kKRB
SKAR M), w2 ) Sk 35/ 06 e B b3 o

Photos which do not meet these specifications will not be accepted.

ARFE XL ZR K IR AR A2



